
Application Form
If you require another application form, please contact Admissions on
01293 442201/205/206 or email info@centralsussex.ac.uk



Application No.:
(For Office Use Only)

Application for entry to a course 
or learning programme

at                     Burgess Hill Crawley East Grinstead Central Haywards Heath

NB: Not all courses are available at all sites.  Please refer to our prospectus.

Please complete the form in BLOCK CAPITALS and return to the address on the back page of this application form.

Family name / surname Unique Learner No. (if known)

Other names (in full - as on passport)

Title Mr Mrs Ms Miss Other:

(please mark as appropriate)

Yes No If No, state date of entry to UK

Permanent 
Address

Address for correspondence
(if different)

Postcode Postcode

Mobile Tel. No.

Home Tel. No. Email address

Name of Parent/Carer Tel. No. and contact 
(for applicants under 18 yrs) name for emergencies

Subject Area of interest

Full-time Apprenticeship Part-time For which academic year?

Course(s) applied for (if known) Course Code

Name of present or previous school or college

If you are currently studying at Central Sussex College, or if you 
have studied with us previously, please give the name of your 
course, tutor and year

Date of Birth (dd/mm/yyyy)

Have you lived in this country or an EU/EEA 
country for the last 3 years?

If you are happy to receive College information 
on your mobile, please mark this box



Application No.:
(For Office Use Only)

Monitoring and
Equal Opportunities Form

Strictly Confidential

Central Sussex College is committed to promoting equality and fairness.  Your application will be assessed on merit and you 
will receive equal treatment regardless of gender, age, disability, sexual orientation, marital or civil partnership status, pregnancy, 
maternity, religion or ethnic origin.  To help us make sure this policy of equality is working and to take steps to ensure progress is 
made towards achieving equality and diversity in the College, we need to know about the people who are applying for courses with 
us.  To help us with this, please fill out your details below.

Information given will be separated from your application before it is assessed and will be used for statistical and monitoring 
purposes only. It will be held by the Admissions Team as confidential although it will be possible to link this information to other 
information about you.

Gender Male Female

Ethnic Origin
(This is a funding agency requirement).  Please mark the category you feel is appropriate to you

Asian or Asian British - Bangladeshi Mixed - White & Asian

Asian or Asian British - Indian Mixed - White & Black African

Asian or Asian British - Pakistani Mixed - White & Black Caribbean

Asian or Asian British - any other Asian background Mixed - any other mixed background

Black or Black British - African White - British

Black or Black British - Caribbean White - Irish

Black or Black British - any other Black background White - any other white background

Chinese Other (please specify)

Prefer not to say

Date of Birth                      

Do you consider yourself to have a disability within the meaning of the 
Equality Act 2010 ?  Yes No

* The Equality Act says that someone is disabled if they have a physical or mental impairment, which has a substantial and long term 
adverse effect on their ability to carry out normal day-to-day activities.



Where did you find out about opportunities at Central Sussex College? (please mark one box only)

College Website Schools Careers Teacher/Evening College Open Evening

Newspaper Advert Talk by College Representative College Prospectus

Friends/Family Past or Present Student at College Other (please specify below)

Careers Centre/Adviser

DETAILS OF EMPLOYMENT OR WORK EXPERIENCE 

Are you employed? Yes No

If ‘Yes’: Full-time Part-time

If your employment or work experience is linked to your long-term career aim, please give details of it below.  Please note that we 
will not contact your employer as part of this application process without your permission, but it is useful for the College to have this 
information at interview and to help it to improve its knowledge of local employers.

Organisation’s Name and Address Description of job/work experience from to

Examination / Qualification
(e.g. GCSE, A Level, NVQ, 
degree)

Subject Year taken/
to be taken

Grade / Result

Already Achieved Expected Grade

Please give any information that might help us in considering your application, 							     
e.g. previous experience, voluntary work, interests, hobbies etc

QUALIFICATIONS/EXAMINATIONS TAKEN OR TO BE TAKEN



ADDITIONAL SUPPORT

We are committed to equal opportunities for all of our students, so please let us know of any additional needs you 
have. The information you provide will not affect your chance of being offered a place at College. We would like to 
help you to succeed here at the College by providing you with appropriate support that you may need. Please tick (as 
required) and give details in the box below:

I have a medical condition learning difficulty or other issue (please tick and detail below) but I do 
not need support with learning or other aspects of College life

I have a medical condition, learning difficulty or other issue (please tick and detail below) which 
affects either my learning or other aspects of College life:

Autistic Spectrum/
Aspergers Dyslexia Mental Health 

Difficulty

BESD/ADHD/ADD Dyspraxia Mobility Difficulty

Colour Blindness Hearing Difficulty Speech Difficulty

Dyscalculia Medical Condition Vision Difficulty

If you have           the above, please give details:

I have English as an additional language (please state first langauge...............................................................) Yes No

I have literacy/numeracy difficulties Yes No

Have you had any special arrangements or other specialist support at school or college in the past? 
(e.g. extra time in exams, use of specialist equipment etc.) Yes No

When you come to the College for your interview, you will have the opportunity to discuss how we can support you in your studies.  
However, if you would like to discuss this in advance, please ring the Admissions Team on 01293 442201 / 5 / 6 or 01444 456281 
(Haywards Heath Sixth Form campus) for friendly, confidential advice.

CRIMINAL CONVICTIONS
The College is keen to support students with convictions and to help them succeed. Having criminal convictions will therefore not 
necessarily prevent you from taking up a place at Central Sussex College, but entry to the College is dependent on you honestly 
declaring any unspent criminal convictions you may have. If you have unspent convictions but fail to disclose them when you apply, 
you may be asked to leave your course or face other disciplinary action. Therefore, if you have any unspent convictions, please write 
down the offence(s), date(s) of conviction and sentence(s) imposed, and put this information in a sealed envelope with your name 
and address (so we don’t confuse you with anyone else). Enclose the envelope with this form, or send it directly to the Director of 
Student Support at the address on the back of the application form. The information you provide will be considered by the Director 
of Student Support, and will only be disclosed to your course tutor (or to other staff who have a genuine need to know) if this is 
necessary in the interests of the safety and welfare of other students or staff. If you are not sure whether your conviction(s) are spent, 
please read the notes headed ‘Declaring criminal convictions’ in the Equality and Diversity section of the College’s website - www.
centralsussex.ac.uk - or call the Information, Advice and Guidance Team Leader on 01293 442203.

INTERNATIONAL STUDENTS

You should be aware that information about your application, enrolment, attendance and progress at College may be passed to the 
UK Border Agency.

DECLARATION

I wish to apply for a place at Central Sussex College. I understand that acceptance on to any course is subject to interview and to 
candidates fulfilling the course entry requirements and selection criteria. I confirm that to the best of my knowledge the information given 
on this form is correct, and that I have declared any unspent criminal convictions that I have to the Director of Student Support. I agree 
that information I have supplied will be recorded on a computer and used in accordance with the Data Protection Act. I understand you 
will share relevant details among College departments, funding agencies and other organisations for the purpose of administration, 
careers and other guidance, statistical and research purposes. I agree to the processing and use of such data for any purpose connected 
with my studies or my health and safety, and consent to you contacting me with relevant information and/or services.

Signature of applicant Date



FOR OFFICE USE ONLY
Interview notes or action required

Key/Functional Skills I.T.: Yes/No Communication: Yes/No Number: Yes/No

Course Code 
in order of 
preference

1 2 3 4 5 6 - Enrichment

Please also indicate any preferred subject currently unavailable because of blockings.

Condition of acceptance

Discussion check list (indicate where covered and where not applicable)

Programme outline (inc. entry requirements) Fees/grants/bursary

Additionality/entitlement Record of achievement seen

Time commitment College/Home Rights and responsibilities

Assessment methods used Learning support

Work experience/residential Answer questions

Additional costs involved What happens next (explain conditions)

I acknowledge that I have received information and guidance on the items indicated above

Signed (applicant) Date

I have discussed the items indicated above

Name and signature (interviewer) Date

Acknowledgement Initial Assessment Interview (1) Interview (2) Interview outcome

Date ack’d………… Date……………….. Date……………………… Date…………………. Unconditional

Reference 
Request…………… Time……………….. Time……………………… Time……………….… Conditional

Received………….. Interviewer………... Interviewer………………. Interviewer………….. Referred

Room……………… Room…………………….. Room……………...... Unsuccessful

Date offer letter sent Date enrolment details sent Other

If you are applying for a course at the Sixth Form Haywards Heath campus, please return your form to
Admissions, Central Sussex College, Sixth Form Haywards Heath, Harlands Road, Haywards Heath, West Sussex, RH16 1LT

For further enquiries please contact Admissions on 01444 456281.

If you are applying for a course at any other campus, please return your form to
Admissions, Central Sussex College, College Road, Crawley, West Sussex, RH10 1NR

For further enquiries please contact Admissions on 01293 442201/205/206 or 01293 453474.


